SS11:  Interwar Years

Letter Writing Assignment

Name ___________________

You are a Canadian citizen, residing in Canada during the Great Depression.  You are to write a formal business letter to Prime Minister R.B. Bennett informing him about your situation and suggesting possible solutions.

Remember a business letter is concise, to the point, uses formal language and the appropriate tone.  You never threaten or insult in a business letter.

You will be marked according to the Letter Writing Rubric.  

Letter Writing Rubric
6

· contains relevant information and details

· clearly shows an insightful  point of view
· has thoughtful suggestions, and call to action

· purpose is clearly identified 

· content and language appropriate for audience
· uses formal language, errors do not impede meaning

5

· contains mostly relevant information and several details

· shows a clear point of view
· has several thoughtful suggestions and/or call to action

· has an appropriate  purpose

· mostly uses formal language, errors generally do not impede meaning

4

· contains some relevant information and details

· point of view is evident

· has good suggestions and/or call to action

· has a purpose 

· evidence of  some formal language, has some errors

3

· contains very little information and details

· point of view is lacking 

· may have very few suggestions and/or call to action

· purpose is evident, but unclear

· lacks formal language, errors may impede meaning

2

· lacks information and details

· no evidence of a point of view
· suggestions may be irrelevant of unclear

· purpose is inappropriate for the task

· uses informal language, errors impede meaning

1

· misunderstanding of task

· compounds the aspects of a 2

0 

· unfinished
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